Dependent Care Assistant Plan
At the beginning of the year the Congregation may establish a Dependent Care Assistant Plan Fund.  The staff member may, through a salary reduction agreement place a certain dollar amount in his or her personal account.  

The staff member shall submit all dependent care expenses.  All expenses must be submitted prior to January 31 of the following year for reimbursement out of the prior year’s fund.

Staff members may place as much money in their personal reimbursement account as they desire remembering however, that funds not expended will be lost to them.  For income tax purposes, the funds designated as “Dependent Care Reimbursement” by each staff person will not be considered as salary to that employee and therefore will not be reported as income on the IRS W-2 form.

The following Resolution was adopted by the Congregational Council,                   , 20    :

Whereas, The                                                    Church, seeks to care for the welfare of full-time employees and their dependents in a manner that results in the most favorable tax treatment possible under Federal income tax law.

Resolved, That                                                    Church hereby establishes a Dependent Care Plan, hereinafter referred to as the “Plan”, for the sole benefit of full-time employees.  This Plan shall be within the purview of Section 105 and 106 of the U.S. Internal Revenue Code and shall become effective on                     .  It shall continue in effect until terminated by a similar resolution of this congregation.

As part of this plan, the Congregation shall establish and maintain a dependent care reimbursement account for each full-time employee and shall reimburse full-time employees for their dependent care. The maximum reimbursement to a participating employee for covered expenses incurred during any one calendar year shall be the sum of the amount contributed to the Plan for that same year by that employee through a written salary reduction agreement.  All such salary reduction agreements shall be made in a manner approved by this congregation and shall be filed prior to the beginning of each new calendar year or within 10 days of an employee’s initial entry into the Plan.  Any participating employee applying for reimbursement under this Plan shall submit to the Congregation documentation of covered expenses by January 31 of each year for 
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expenses incurred during the prior year.  Any balance remaining in a participating employee’s account at January 31 each year, after all reimbursements for covered expenses incurred the prior year have been made in accordance with Plan provisions, shall be forfeited by the employee.
This Plan shall be administered in a nondiscriminatory fashion and shall be subject to amendment or termination at any time by the Congregation, provided that such amendment or termination shall not affect a participating employee’s right to reimbursement for expenses incurred prior to the amendment or termination.  All decisions by this Congregation regarding this Plan shall be binding and conclusive for all employees.
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